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topping seems counter-intuitive in our busy culture that demands 
more gets done quicker. The trap is that we rush from one thing to 
the next without ever stopping to ask if the next task needs to get 

done. Or,  if it needs to get done by us. Stopping in between tasks gives 
space to review what has been achieved. By deliberately stopping and 
asking, “what needs to be done next,” we find a space where clarity is 
required. In this clarity, we find a space to think then act. We can take 
control rather than lurching into the next demand on our time.  

ime is a precious, limited resource. It is free and non-renewable. It is 
given to everyone equally. What we do with it is what makes the 
difference. Our use of time often reflects our values. Do you value 

your family, your health, your work, your friends? How much quality time 
have you spent investing in these areas this last week? If you had a 
month to live how would you live differently? Often we simply do not 
stop to think through these big concepts. If we did we might make very 
different daily choices. 

rganise your days with gaps. Plan to stop after completing a task. 
Take time to know what is most important and then schedule the 
important to ensure it gets done. Planning means stopping to 

think. Organising requires stopping as well. Both lead to greater 
productivity. Do you have any plans you are getting to, or systems you 
mean to create but have not made time to do? Stop. Plan. Organise.   

rioritise the important. Schedule it into your calendar. Part of 
stopping is to reflect that the important is still important and that 
you are still focused here. Time is limited - invest it where you will 

get the greatest return. Stopping ensures you pick what matters most 
rather than defaulting to what is urgent, what someone else deems to be 
urgent or what is simply distracting. When we stop we can think. We can 
choose. We can move forward towards a destination we want to arrive 
at.  

Travel happy and remember to take a break!  
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